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Attachment 2 

Bidders List Information Form 

Franklin Transit Authority and The TMA Group are required per 49 CFR Part 26.11 (C)  to create and maintain a 
comprehensive Bidders List. This Bidders List Information Form will be used to collect bidder information used to 
determine the relative availability of Disadvantaged Business Enterprise (DBE) and non-DBEs, and will assist with 
establishing the agency’s annual DBE goal. Each Bidders List is a compilation of bidders, proposers, quoters, 
subcontractors, and suppliers of materials and services who have submitted bids during the  advertising period of a 
solicitation for services. Please provide the following information:

 

Part A: Business Information 

Business Name: __________________________________________________________ 
 
Is this business certified as a DBE under the TN Unified Certification Program? _________________ 
 
NAICS Codes you are certified to do business in: ______   ______   ______   ______ 
 
Business Annual Gross Receipts: 
 
______ <$500,000           ______$500,000 to $1,000,000  ______$1,000,000 to $2,000,000 
 
______ $2,000,000 to $5,000,000 ______>$5,000,000  
             

 
 
Part B: Contact Information 
 
 
Business Address: ________________________________________________________ 
                                 ________________________________________________________ 
    ________________________________________________________ 
 
Contact Name: _____________________________________________ 
 
Phone: ____________________________________ 
 
Fax: ______________________________________ 
 
Email: ____________________________________ 

 
 
Part C: Signature 
The undersigned hereby declares the information set forth on this page is current, complete, and accurate. 
 
Authorized Signature: ______________________________  Date: __________________________ 
 
Printed Name: ____________________________________  Title: _____________________________ 
 



Attachment 3 

Good Faith DBE Efforts Form  

The undersigned bidder/proposer is unable to fully satisfy the DBE project goal of ______% listed in 
the ITB/RFP, as follows (check as applicable):  

Bids/proposals with incomplete Good Faith DBE Efforts forms will be considered non-responsive.  

� The bidder/proposer is committed to a minimum of ____% DBE utilization on this project, as 
detailed below in the “DBE Commitments.” (Table 2)  

� The bidder/proposer is unable to include any DBE utilization on this project.  
 
The bidder/proposer must submit evidence of DBE good faith efforts, as documented on page 2 
of this form.  

Bidder/Proposer Information  

Name of Firm: _______________________________________________________________ 
Address of Firm: ______________________________________________________________ 
Phone Number of Firm: ________________________________________________________ 
Name of Firm Representative:___________________________________________________ 
Title of Firm Representative: ____________________________________________________ 
Signature of Firm Representative: ________________________________________________ 
 
 
 
 
 
 

Note to Bidder/Proposer: Submit a separate copy of this form for each 

 

DBE firm/subcontractor 
listed above in Table 2, signed by the applicable DBE, to whom DBE dollars have been committed as 
part of this project.  

 

 

 Table 2 – DBE Commitments   
DBE Firm  Total Dollars Committed to 

DBE Firm  
Type of Work DBE Firm Will Perform  

1.  $   
2.  $   
3.  $   
4.  $   
 



Attachment 3 

Evidence of Good Faith Efforts 
Methods Used to Solicit DBE Participation for this Project 

 
Check all that apply, and attach requested supporting documents to form.  

� TNUCP DBE Listing (bidder/proposer utilized the current TNUCP DBE listing to 
identify/locate DBE firms) 

� FAX (include a sample of the fax, and transmittal logs identifying each DBE firm solicited 
based on each fax number, with clearly visible dates) 

� Telephone (telephone log showing the name of each DBE firm called, the telephone contact 
date, and brief, applicable notes about each call) 

� Mail (include a sample letter and copies of letters which were returned as undeliverable) 
� E-mail (include copy of e-mail sent and distribution list) 
� Website address (if solicitation placed on website) and dates solicitation appeared on 

website 
� Advertisement (attach a copy of the ad which includes specific ITB/RFP and ad date) 
� Small contract opportunities- bidder/proposer broke contract down into smaller units to 

facilitate DBE participation (include list of smaller contract opportunities provided to DBEs) 
� Written notices (bidder/proposer provided written notice of subcontracting opportunity, 

including information about the plans, specifications, and requirements of the subcontract, 
in a manner reasonably calculated to inform DBEs) The successful bidder/proposer, if 
unable to meet DBE requirements of ITB/RFP, will have this information available to the 
Franklin Transit Authority upon request. 

� Sufficient time (bidder proposer allowed sufficient time for DBEs to participate effectively) 
 

 

 
 
The successful bidder/proposer, if unable to meet DBE project goal of the ITB/RFP, will have 
information, including copies of quotes, on the above DBE quotes not selected available to the Franklin 
Transit Authority for review upon request.  

 Table 3 – DBEs Providing Quotes But Not Selected  

DBE Firm  Dollars DBE Quoted  Type of Work DBE 
Quoted  

Reason DBE Not  Selected (must give 
reason)  

1.  $    
 

2.  $    
 

3.  $    
 

4.  $    
 

 



Attachment 4 

DBE Participation Report & Prompt Payment Certificate 

Contractor Name _________________________________________________________ 
Project Title _____________________________________________________________ 
Contract # _______________Project Award Date _____________DBE Contract Goal____ 
Name of DBE Subs, 
Manufacturers, Suppliers 

Type of Service or 
Materials Provided 

Previous 
Payments 

Current 
Payments 

Total Payments to 
Date 

     
     
     
     
     
     
     
 
Name of Non-DBE Subs, 
Manufacturers, Suppliers 

Type of Service or 
Materials Provided 

Previous 
Payments 

Current 
Payments 

Total Payments to 
Date 

     
     
     
     
     
     
     
 

A. Invoice Amounts to Date    ________________ 

B. Payments to Non-DBEs to Date   ________________ 
 

C. DBE Participation to Date (A-B/A) ________________ 
 

Good Faith Efforts (Required when DBE Participation % to date is less than the DBE contract goal) 

 
 
The undersigned hereby certifies that payments have been dispersed to all subcontractors, regardless of their tier or DBE status, within thirty 
(30) calendar days after receipt of payment from the Franklin Transit Authority or The TMA Group, in accordance with the terms of the 
contract. 
 

 
Signature      Printed Name 
 

 
Title       Date 



Attachment 4 

Site Visit of DBE Contractor 
 
Contractor Name ______________________________________________________________ 
 
Contractor Address ____________________________________________________________ 
        
Contractor Phone Number ______________________________________________________ 
 
Contractor E-mail _____________________________________________________________ 
 
Contract Number ______________________________________________________________ 

 
 
Date of Site Visit __________________________________________ 
 
Name of Representative Met With ________________________________________________ 
 
Contractor Records Reviewed (mark all the apply) 

� Payroll Records 
� Equipment Title (purchase records, etc) 
� Supplies purchase records (required) 

 
Name(s) of Contractor Employee(s) Interviewed _________________________________________ 

 
Observational Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
_________________________________________ 
FRTA/TMA Representative Signature 
 
 
 
 
__________________________________________ 
Contractor Representative 



FRANKLIN TRANSIT AUTHORITY  
DISADVANTAGED BUSINESS ENTERPRISE (DBE) PROGRAM PLAN   

Addendum 1 
FYs 16-18 

DBE Program Goal & Methodology  

 
Franklin Transit has established its Disadvantaged Business Enterprise (DBE) goal for 
Federal Fiscal Years 2016-2018 to be three percent (3%) of the Federal financial 
assistance Franklin Transit will expend in DOT-assisted contracts, exclusive of Federal 
Transit Administration funds to be used for the purchase of transit vehicles. This goal 
will be race neutral. The goal was determined by reviewing the percentage of the revenue 
spent in fiscal year 2015, the percentage charged to FTA dollars, the availability of DBEs 
in each purchasing category, the tentative three year budget, and finally, the prorated 
consideration of the anticipated purchases for fiscal years 2016-2018.  

 
Method:  

The goal was established as follows: 

Step 1. 

According to the 2013 United States Census data, there are 116,974 firms in the statistical 
area of Nashville-Davidson County, Maury County, Williamson County and Rutherford 
County, Tennessee in which DOT funding could be spent by Franklin Transit. 45,690 of 
these firms are listed as a minority or female owned.  
248 businesses in Region III of Tennessee are certified as DBEs with the Tennessee 
Department of Transportation Small Business Development Office. Of these 248 firms 
registered under Tennessee’s Uniform Certification Program, only 28 of the firms do 
business in an NAICS Code that Franklin Transit will expend funds for operation or 
construction. 
These 28 businesses will be used to estimate the DBE goal. 
 
  28 DBE firms/ 116,974 firms = 0.02%  
 
The TMA staff works with several female owned and minority owned businesses. Staff 
has encouraged these businesses to register as DBEs and will continue to work with these 
businesses and seek the services of DBE firms registered with Tennessee’s Uniform 
Certification Program. 
In looking at contracting opportunities for Franklin Transit Authority, there are very few 
over the next three years that is anticipated. Most capital funds are expended on bus 
purchases, which are a state contract, preventive maintenance, and capital cost of 3rd 
party contracting. As of FY2016, potential project include expanding service, which will 
necessitate the purchase of vehicles. No other projects have been planned for FY 2016-
2017 at this time. 
  
Therefore, the base DBE goal for Franklin Transit for FYs 16-18 is 3% 
 



 
Step 2. 

Based on historical data and Franklin Transit’s knowledge of the market and lack of 
small businesses registering with Tennessee’s Uniform Certification Program, the three 
(3) percent goal is a reasonable goal. Staff continues to work with Tennessee Department 
of Transportation Small Business Development Office encouraging potentially eligible 
vendors to register for the program.      






















































	Signed DBE program
	attachment 1 - organization chart
	Attachement 2 - Bidders List Info form
	attachment 3 - Good Faith DBE Efforts Form
	Attachment 4- Prompt Payment_DBE monitoring
	FY 16-18 Goals Addendum 1
	Method:

	Amendment 6 - FTA_TMA Contract

